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TO:  Candidates Filing for the General City Council Election – May 7, 2016 
 
FROM: Carolyn E. Anderson, City Secretary 
 
DATE:  January 2016 
 
SUBJECT: City Council Election Information – At Large Positions Two, Four and Six 
 
 
 
Thank you for your consideration in offering your services to the City of Dickinson by becoming 
a candidate in this year’s municipal election.  As such, your candidacy entails the obligation to 
comply with certain applicable state statutes and local ordinances.  In an effort to assist you, 
the City has prepared this “Candidate’s Packet” with the necessary forms and pertinent 
instructions.  Please read this letter and the enclosed forms and information carefully prior to 
completing and submitting the specific forms. 
 
The positions to be considered on the May 7, 2016 ballot are for City Council Positions 2, 4 
and 6.   All are at-large positions and the term of office for these positions is three years:  May 
2016 to May 2019.  Candidates must be citizens of the Unites States, a resident of the City of 
Dickinson for a period of at least six months immediately preceding the election, be a minimum 
of 21years of age, and shall not be indebted to the City with the exception of indebtedness 
being contested in accordance with the law.  Failure of a member of the City Council to 
maintain their residency requirement shall result in such office being automatically vacated. 
 
The attached contains the following information and forms for the May 7, 2016 City of 
Dickinson General City Officers’ Election: 
 
1.   One copy of Application for a Place on the City of Dickinson General Election 
 Ballot (bilingual).   

 
The loyalty oath is included on this application, and the candidate’s signature must be 
notarized.  The application can be filed with the City Secretary beginning January 20, 
2016, but no later than 5:00 p.m., Friday, February 19, 2016. There is no filing fee.   
 
Please note that each application must be carefully reviewed to determine  whether the 
application complies with the Election Code requirements as to content.  Please file 
your application as soon as practicable to allow sufficient time for this review.  
 
 



Carolyn E. Anderson 
City Secretary 

City of Dickinson 
4403 Highway 3 

Dickinson, Texas 77539 
 

phone 281.337.6217 
fax 281.337.6190 

www.ci.dickinson.tx.us  
canderson@ci.dickinson.tx.us 

 
 
2. Appointment of a Campaign Treasurer by a Candidate (Form CTA), together with 
 Form CTA Instruction Guide.   

 
This form is to be filed in the City Secretary’s office at the same time as the application 
for a place on the ballot.  Please note the statement that must be signed regarding the 
nepotism law.  A summary of the nepotism law is in the CTA Instruction Guide. 
 

3. Amendment: Appointment of a Campaign Treasurer by a Candidate (Form 
 AACTA), with Form ACTA Instruction Guide. 

 
The Amended Appointment of a Campaign Treasurer by a Candidate is to be completed 
by the candidate or the candidate’s campaign treasurer (signed only by the candidate). 
 
Use this form for changing information previously reported on Form CTA and for 
reviewing your choice to report under the modified schedule.  The information you enter 
on this form will replace the information from your previous Appointment of a Campaign 
Treasurer by a Candidate (Form CTA). 
 
If the information required to be reported on your Campaign Treasurer Appointment 
changes, an amendment should be filed.  Use the Amendment form (Form ACTA) to 
report changes.  DO NOT USE THE APPOINTMENT FORM (FORM CTA). 
 
The Amendment form must also be used to renew your option to file under the modified 
schedule. 
 
The instructions on how to file the Final Report are in the Instruction Guide for Form 
C/OH. 
 

4.   Candidate/Officeholder Campaign Finance Report (Form C/OH), together with Form 
 C/OH – Instruction Guide. 
 
 The Form C/OH is to be completed by the candidate or the candidate’s campaign 
 treasurer (but signed only by the candidate). 
 
 This is to be filed in the City Secretary’s office on the dates specified on the form and on 
 the election calendar. 
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 Form C/OH-FR, Campaign/Officeholder Report:  Designation of Final Report is the last 
 page attached to Form C/OH.  This form is to be filed when you are no longer receiving 
 or spending political contributions. 
  
 A completed Form CO/H (Candidate/Officeholder Campaign Finance Report) must be 
 filed when you file the Designation of Final Report. 
 
 The instructions on how to file the Final Report are in the Instruction Guide for Form 
 C/OH. 
 
5. Texas Ethics Commission 2016 Filing Schedule 

 
In this schedule you will find information regarding the May 7th election. 
 
Any questions on reporting procedures, contributions, or expenditures should be 
addressed to the Commission at (800) 325-8506 or (5123) 463-5800. 
 

6. Campaign Finance Guide for Candidates and Officeholders Who File with Local 
 Filing Authorities. 
 
7. Texas Ethics Commission Political Advertising, What you Need to Know 
 
8.   Texas Ethics Commission’s Code of Fair Campaign Practices Form CFCP.  This form 
 is not mandatory; however, may be signed voluntarily.   
 
9.   A copy of the City of Dickinson’s current regulations regarding temporary political signs 
 found in Section 15.1-11 of the Code of Ordinances. 
 
10.   Government Code Section 602, Administration of Oaths.  
 
11.      A calendar highlighting the important dates during the election process. 

 
Please note:  The City Secretary and the City Attorney cannot advise candidates or groups 
who support or oppose candidates on matters of election or campaign finance law.  The 
duties of the City Secretary are limited to accepting and filing the various applications, 
affidavits and statements and noting the date and time of filing.  Should you have any 
questions regarding reporting procedures, contributions, or expenditures, please call the 
Texas Ethics Commission at (512) 463-5800, or online at www.ethics.state.tx.us. 
 
 

http://www.ethics.state.tx.us/
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APPOINTMENT OF A CAMPAIGN TREASURER
BY A CANDIDATE

FORM CTA
PG 1

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

3

8

9

2

AREA  CODE PHONE  NUMBER EXTENSION

MS / MRS / MR FIRST MI
OFFICE USE ONLY

6

5

ADDRESS  / PO BOX; APT / SUITE #; CITY; STATE; ZIP CODE

STREET ADDRESS  (NO PO BOX PLEASE); APT / SUITE #; CITY; STATE; ZIP CODE

( )

GO TO PAGE 2

Signature of Candidate

I am aware of my responsibility to file timely reports as required by title 15 of
the Election Code.

I am aware of the restrictions in title 15 of the Election Code on contributions
from corporations and labor organizations.

10

7 MS/MRS/MR FIRST MI NICKNAME LAST SUFFIX

See CTA Instruction Guide for detailed instructions.

Date Processed

1 Total pages filed:

CAMPAIGN
TREASURER
NAME

CANDIDATE
MAILING
ADDRESS

CANDIDATE
NAME

CAMPAIGN
TREASURER
STREET
ADDRESS

CAMPAIGN
TREASURER
PHONE

CANDIDATE
SIGNATURE I am aware of the Nepotism Law, Chapter 573 of the Texas Government Code.

NICKNAME LAST SUFFIX

Acct.  #

Date Imaged

4 AREA  CODE PHONE  NUMBER EXTENSION

( )

CANDIDATE
PHONE

Date Hand-delivered or Postmarked

Date Received

Date Signed

(residence or business)

OFFICE
SOUGHT
(if known)

OFFICE
HELD
(if any)



 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 

                       Candidate Authorization Form to Release E-Mail Address: 
 
 
     Candidate for the May 7, 2016 City of Dickinson General Election 
 
     Candidate Name:______________________________ 

 
 
►  On the “Application for a Place on the City of Dickinson General Election Ballot”    
      form, there is a box to list the candidate’s e-mail address. 
 
► Listing the e-mail address is indicated as an option item to fill out. 
 
► The application is subject to open records under the Public Information Act; however,  
     personal e-mails are considered confidential. 
 
By signing this acknowledgement form, the candidate is indicating their approval to 
release their e-mail address should they include it on the application form. 
 
 
 
Acknowledged and Approved to Release: 
 
 
 
_____________________________________ 
Signature of Candidate 
 
 
Date:________________________________ 
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CANDIDATE MODIFIED
REPORTING DECLARATION

FORM CTA
PG 2

This appointment is effective on the date it is filed with the appropriate filing authority.

11 CANDIDATE
NAME

Signature of Candidate

MODIFIED
REPORTING
DECLARATION

Year of election(s) or election cycle to
which declaration applies

I do not intend to accept more than $500 in political contributions or
make more than $500 in political expenditures (excluding filing fees)
in connection with any future election within the election cycle.
I understand that if either one of those limits is exceeded, I will be
required to file pre-election reports and, if necessary, a runoff
report.

•• This declaration must be filed no later than the 30th day before
the first election to which the declaration applies. ••

COMPLETE THIS SECTION ONLY IF YOU ARE
CHOOSING MODIFIED REPORTING

•• The modified reporting option is valid for one election cycle only. ••
(An election cycle includes a primary election, a general election, and any related runoffs.)

12

•• Candidates for the office of state chair of a political party
may NOT choose modified reporting. ••

























































































































































































































































Election Calendar

For a City's General Election on 

May 7, 2016

This calendar indicates the dates for actions necessary in a general election of city officers to be held on May
7, 2016.  It includes all major actions for which the Election Code prescribes a specific date or deadline for
performance, but it does not include all actions (e.g., preparation of ballot boxes and other election equipment
and of sets of precinct election forms) for which the beginning date for performance can vary from one city to
another depending on local factors.  Each city secretary should use the chart in M §9.02 of the Texas Municipal
Election Law Manual in conjunction with this calendar to fill in those dates on the city secretary’s personal
election calendar created in accordance with local conditions [see M §9.03].  The city secretary’s personal
calendar should also reflect dates that the city secretary prefers in place of the discretionary dates recommended
in this calendar.

Column 5 indicates the time interval between the date of the action and election day.  For example, the
notation 50th in the entry for March 18 means that the day for beginning mandatory office hours is the 50th day
before election day; the notation “+5" in the entry for May 12 means that the last day for receiving a ballot from
outside the United States is the 5th day after election day. 

When there is a statutory provision prescribing the last day for the performance of an act, the number in
Column 5 reflects that day.  If the statutory day must be moved because of a Saturday, Sunday, or state or national
holiday, the resulting date is designated in Columns 1 and 2, and Column 5 indicates, in parentheses and italics,
the actual number of days measured from election day.

In preparing a personal calendar, the city secretary should remember the rule in EC §1.006 that if the last day
for performance of an action falls on a Saturday, Sunday, or a state or national holiday, the deadline date is
usually extended to the next regular business day whether the day is a city holiday or not [see M §2.16(a)].  When
a deadline is extended for this reason, the extended date is used for determining other dates that are calculated
in relation to the event of the extended date.  Exceptions are noted in this calendar.

Major steps are in ALL CAPS.  Steps for early voting are in ITALICS.

Date Action
By or With

Whom Taken
Manual
Ref. § Column 5

Dec 21 LAST DAY to begin posting on bulletin board
the notice of the dates of the filing period for
the general election. (30 days before first day
to file application for a place on the ballot).  
SOS has ruled that notice must contain
location where applications will be received. 

City Secretary 11.05(f) 138th

Jan 4 Obtain a supply of the following forms:
candidate's  application for place on ballot;
appointment of campaign treasurer (candidate
and specific-purpose committee); report of
contributions and expenditures  (candidate-
officeholder and specific-purpose committee);
application for mail ballot, and a set of
administrative forms if ordered from a supply
house.  (Set up schedule for ordering precinct
sets and other forms if they are to be ordered
later.)

City Secretary 7.11
et seq.
18.10

*124th

*An asterisk in Column 5 indicates the time stated is not required by statute.
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ELECTION LAW MANUAL 2015

Date Action
By or With

Whom Taken
Manual
Ref. § Column 5

Jan 4-29 Review recommendation for following steps
listed in M §9.02 for possible needed or
desired action: Steps 1 through 5 (revising
election precincts; designating polling places;
changing method of voting if equipment is
available but not adopted for use or if
acquisition of equipment by city is desired);
Step 12 (establishing or changing terms of
election judges).

City Secretary and
City Council

9.02
14.03

*124th

thru
*99th

Jan 15 Last day for timely filing of semi-annual report
of contributions and expenditures. 

City
Secretary

18.05 Jan 15

Jan 20

GENERAL ELECTION

FIRST DAY FOR FILING APPLICATION for
place on ballot.  This is the 30th day before
filing deadline.

City
Secretary

11.05 108th 

Jan 20 FIRST DAY FOR FILING DECLARATION OF
WRITE-IN CANDIDACY. 

City
Secretary

11.10 108th 

Jan 25-
Feb 9

Recommended period for CALLING
ELECTION AND POSTING NOTICE OF
ELECTION on bulletin board.

Mayor [1] 10.02
10.03
10.12

*103rd 
thru
*88th

Feb 8 LAST DAY for small city in small county to
provide secretary of state notice of intent to
use exception to accessibility requirements or
show undue burden, if required. 90th day is on
Sun. This action is extended to Mon, Feb 8
(89th day).

City
Secretary

7.07(d),(e), (f) 90th

(89th)

Feb 9 Recommended LAST DAY FOR ORDER
DESIGNATING ELECTION PRECINCTS AND
POLLING PLACES. 

City Council 3.07 *88th

Feb 16 Remove candidate’s name from ballot if the
candidate dies on or before Feb 16 (day before
the 2nd day before filing deadline). 

City
Secretary

11.25(a) 81st 

Feb 19

GENERAL ELECTION

STATUTORY LAST DAY FOR ORDERING
ELECTION.[2]

Mayor[1] 10.04 78th

Feb 19 LAST DAY FOR FILING APPLICATION FOR
PLACE ON BALLOT (must be received by 5
p.m.).  City Secretary’s office should stay open
until 5 p.m. 

City
Secretary

11.05(a)
11.06

78th

Feb 22 Recommended beginning date for preliminary
work on appointment of election judges.

City
Secretary 4.08 *75th

Feb 22 Recommended last day to POST 72 HOUR
NOTICE OF DRAWING for order of names on
ballot.  Must be posted at least 72 hours
preceding the time of the drawing.

City
Secretary

8.06 *75th

*An asterisk in Column 5 indicates the time stated is not required by statute.
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2015 MAY 2016 ELECTION CALENDAR

Date Action
By or With

Whom Taken
Manual
Ref. § Column 5

Feb 23 LAST DAY FOR A WRITE-IN CANDIDATE to
declare candidacy in the GENERAL or
SPECIAL election. (If a special election has
not been called by this date, and a write-in
declaration is received, contact the secretary
of state for advice.)

City
Secretary

11.10(b) 74th

Feb 24 LAST DAY for a ballot candidate in general
election to withdraw (withdrawal request must
be received by 5 p.m.).  LAST DAY that a
declaration of ineligibility causes omission of
candidate’s name from ballot.  (These
deadlines occur on the 5th day after the filing
deadline.) City secretary’s office should stay
open until 5 p.m. 

City
Secretary

8.05(b)
11.22
11.23
11.24

73rd

Feb
25-29

Recommended period to CONDUCT
DRAWING FOR ORDER OF NAMES ON
BALLOT.  Prepare ballot format and send it to
printer.

City
Secretary

8.06 *72nd 
thru
*68th

Feb 26 LAST DAY for a write-in candidate to withdraw
in general election and have name removed
from write-in list. The statute does not state a
time, so the deadline is midnight.

City
Secretary

11.22(b) 71st

Feb 27 LAST DAY to order a SPECIAL ELECTION to
fill a vacancy so that the filing deadline will be
the 62nd day before election day.  This date
remains on Sat because it is not the last day to
order a special election.

City Council
City

Secretary

13.06 70th 

Mar 7 If a SPECIAL ELECTION to fill a vacancy is
held in conjunction with the general election,
and the SPECIAL ELECTION was called on or
before the 70th day before the election, this is
the LAST DAY FOR FILING AN APPLICA-
TION for a place on the ballot in the
SPECIAL ELECTION.  62nd day is on  Sunday.
This action is extended to Mon, Mar 7, the 61st

day..

City
Secretary

13.06 62nd

(61st)

Mar 8 LAST DAY TO DELIVER NOTICE TO THE
COUNTY CLERK AND VOTER REGISTRAR
of each county in which the election will be
held.

City Council
(City Secretary)

10.16 60th

Mar 8 First day of the period Texas Ethics Commis-
sion will defer investigation until after election
(or runoff) if an allegation is filed.

City Secretary/ Texas
Ethics Commission

18.01 60th

Mar 11 Extended deadline to file for a place on the
ballot in a city office having a 4-year term if no
one has filed by 5 p.m. on Feb 19 (must be
received by 5 p.m.).

City
Secretary

11.05 57th

*An asterisk in Column 5 indicates the time stated is not required by statute.
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ELECTION LAW MANUAL 2015

Date Action
By or With

Whom Taken
Manual
Ref. § Column 5

Mar 11 If a SPECIAL ELECTION to fill a vacancy is
held in conjunction with the general election,
and the SPECIAL ELECTION was called on or
before the 70th day before the election, this is
the LAST DAY for candidate in the special 
election to withdraw (withdrawal request must
be received by 5 p.m.).  LAST DAY that a
declaration of ineligibility causes omission of
candidate’s name from ballot.  

City
Secretary

8.05(b)
11.22
11.24

57th

  Mar 14- 
25

Recommended period for APPOINTING
ELECTION JUDGES.[2]  (Schedule for first
council meeting after period if no meeting
during period.)  See M §10.15 on giving notice
to election judges.

City Council[1] 4.03
4.04
4.05

*54th

thru
*43rd

Mar 17 RECOMMENDED DATE TO PRINT BALLOTS
which have been prepared earlier.

City
Secretary

8.16 *51st

Mar 18 Beginning date of period for mandatory office
hours.

City
Secretary

2.15 50th

Mar 22 Last day to order a SPECIAL ELECTION to fill
a vacancy unless a law outside the EC
provides for an earlier date.

City
Secretary

13.06 46th 

Mar 23 FIRST DAY TO MAIL EARLY BALLOTS, IF
AVAILABLE.  Note the roster of persons
mailed ballots is not available to the public until
the first business day after election day [See M
§16.56(g)].

City
Secretary

16.57 45th

Mar 28 If a SPECIAL ELECTION to fill a vacancy is held in
conjunction with the general election, and the
SPECIAL ELECTION was called after the 70th day
before the election, this is the LAST DAY FOR
FILING AN APPLICATION for a place on the
ballot in the SPECIAL ELECTION. 

City Council 13.06(a)(2) 40th

Mar 30 Last day to mail balloting materials for early
voting by mail, to persons whose applications
were accepted 8 days or more before the 45th

day.

City
Secretary

16.57 38th

Apr 4 LAST DAY for a candidate in a SPECIAL
ELECTION with a filing deadline of the 40th day, to
withdraw or be declared ineligible and have name
removed from the ballot. The 35th day is Sat, Apr 2.
The deadline is moved to Mon, Apr 4, the 33rd day.

City
Secretary

11.24(b) 35th

(33rd)

Apr 7 Due date for filing first report of campaign
contributions and expenditures by opposed
candidates and specific-purpose committees
supporting or opposing opposed candidates by
5 p.m. or midnight if filed electronically. City
secretary’s office should stay open until 5 p.m.

City
Secretary

18.06 30th

Apr 7 Last day for submitting voter registration
application in time to vote at the election or for
requesting transfer of registration in time to
vote in new precinct not in the same county
and territory.

Registrar 6.23(g)
6.25(b)

30th

*An asterisk in Column 5 indicates the time stated is not required by statute.
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2015 MAY 2016 ELECTION CALENDAR

Date Action
By or With

Whom Taken
Manual
Ref. § Column 5

Apr 7-
27

PERIOD FOR PUBLISHING NOTICE OF
ELECTION. Must be published at least once in
a newspaper during this period.

Mayor [1] 10.12
20.04

30th

thru
10th

Apr 7 Minimum 10th day to begin posting continuous
notice if signature verification committee meets
Apr 17.

City
Secretary

16.72 30th

Apr 7 Recommended last day to notify presiding
judges of duty to hold election.

Mayor 10.15 *30th

Apr 7 Recommended last day to request voter
registrar to prepare lists of registered voters
and furnish statement of residence forms to be
used in conducting the election.

City
Secretary

6.32(d)
6.35
7.42

*30th

Apr 15 Recommended last day to request waiver of
partial manual recount of electronically counted
ballots if the secretary of state has not already
issued a waiver.

City
Secretary

9.45 *22nd

Apr 15- 28 Possible period for posting notice amending
notice of branch early voting polling places.

City
Secretary

16.22(k) 22nd

thru
9th

Apr 16
(Apr 15
Recom-
mended)

LAST DAY for POSTING NOTICE OF
ELECTION on bulletin board for posting
notices of city council meetings.  The 21st day
is on Sat.  Technically, the notice can be
delayed until Mon, Apr 18, but it is better
practice to post no later than  Fri, Apr 15, which
is the 22nd day before the election.

City
Secretary [1]

10.12(c) 21st

Apr 17 First day a signature verification committee
may begin work. 

City
Secretary

16.72 20th

Apr 18 Last day for unregistered applicant to submit a
federal postcard application and be eligible to
vote a full ballot..  (The 20th day before the
election is Sun, Apr 17.  The deadline is
extended so that if the application is placed in
the mail by Mon, Apr 18, it is timely.)

City
Secretary

17.02(a)
& (d)

20th

(19th)

Apr 19 Recommended last day for publication of
notice of the test of automatic tabulating and 
DRE equipment to be used in early voting if the
test is on Apr 22.  (Notice for tabulating
equipment must be 48 hours before date of
test.  Notice for DRE equipment must be 48
hours before test begins.)

City
Secretary

7.40 18th

Apr 19 Last day early voting clerk, upon receipt of
defective early voting application, must mail 2nd

application with explanation of defects and
instructions.

City
Secretary

16.53(c) 18th 

Apr 20  Last day to begin posting continuous notice of
schedule for branch early voting polling places.
(5th day before beginning of early voting by
personal appearance.)

City
Secretary

16.22(k) 17th

*An asterisk in Column 5 indicates the time stated is not required by statute.
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ELECTION LAW MANUAL 2015

Date Action
By or With

Whom Taken
Manual
Ref. § Column 5

Apr 22 Last day to receive application from voter
delivered in person for a ballot to be voted by
mail (by close of business).  This is the last
business day before the beginning of early
voting by personal appearance.

City
Secretary

16.51(e)(5) 15th

Apr 22 Last day for conducting first test of automatic
tabulating and DRE equipment to be used for
early voting (at least 48 hours before it is
used). 

City
Secretary

7.40(c) & (d) 15th

Apr 22 STATUTORY DEADLINE FOR NOTIFYING
JUDGES OF DUTY TO HOLD THE
ELECTION. 

Mayor 10.15(a) 15th

Apr 22 Last day to challenge write-in candidate for
compliance. 

City
Secretary

11.10(i) 15th

Apr 24 First day cities holding joint election with
county having population of 100,000 or more
may convene the early voting ballot board to
process mail ballots. 24-hour notice must be
posted for each delivery of voting materials
made before election day. If notice require-
ments have been followed, the board may
process the materials but may not count the
ballots until after the end of the period of early
voting by personal appearance.  (9th day before
end of early voting by personal appearance.) 

City
Secretary

16.74(a) 13th

Apr 25 FIRST DAY FOR EARLY VOTING BY
PERSONAL APPEARANCE.  If voting will be
conducted on Sat or Sun, Apr 30 or May 1,
notice of schedule must be posted at least 72
hours before first hour of the weekend voting.
(The city council must designate 2 weekdays
that early voting will be conducted for 12
hours.) 

City
Secretary

16.21
16.22(d) & (i)

12th

Apr 25 First day for new illness or disability allowing
late application for late (emergency) early
voting. 

Voter 17.16 12th

Apr 26 Last day to receive application by mail for a
ballot to be voted by mail, including an FPCA,
by 12 noon or close of business, whichever is
later.   

City
Secretary

16.51(d)
17.02(b)

11th

Apr 27 LAST DAY FOR PUBLICATION OF NOTICE
OF ELECTION.

Mayor [1] 10.12 10th

Apr 29 Due date for filing second report of campaign
contributions and expenditures by 5 p.m. or
midnight if filed electronically.

City
Secretary

18.06(c)
18.08(a)

& (c )

8th 

May 1 Last day for publication of notice of first test of
automatic tabulating equipment to be used at
a polling place if the first test is on May 4.  (48
hours before date of test.)

City
Secretary

7.40(d) 6th

*An asterisk in Column 5 indicates the time stated is not required by statute.
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2015 MAY 2016 ELECTION CALENDAR

Date Action
By or With

Whom Taken
Manual
Ref. § Column 5

May 1 Last day for publication of notice of first test of
DRE equipment to be used at a polling place
if the first test is on May 4.  Notice must be
published at least 48 hours before test begins
for DRE’s. To assure 48 hours before test
begins, notice should be published by 3rd day
before date of test.

NOTE: Even though May 1 is a Sun, these
deadlines are not moved because these
notices are contingent on testing being
conducted on May 4.  Tests and notices could
be delayed, but this is not advisable.

City
Secretary

7.38(d) 6th

May 2 Last day for publication of notice of first test of
automatic tabulating equipment to be used at
a central counting station if the first test is on
May 5.  (48 hours before date of test.)

City
Secretary

7.40(b) &
(d)

5th

May 2 First day for death in family to qualify for late
(emergency) early voting.

City
 Secretary

17.31 5th

May 3 LAST DAY OF REGULAR EARLY VOTING BY
PERSONAL APPEARANCE.

City
Secretary

16.21(c) 4th

May 3 Recommended day for first test of automatic
tabulating equipment to be used at a polling
place or central counting station and DRE
equipment to be used at a polling place.  If
tests are conducted on this recommended day,
make sure all notices have been published.
See entries for May 1 and 2 for deadlines for
notice publication.

City Secretary 7.40(d) *4th

May
3-7

As soon as early voting is over, and until 7:00
p.m. May 7, early voting materials may be
delivered to the early voting ballot board if
notice requirements have been followed. The
board may process the materials but may not
count the ballots until polls open on election
day; unless the election is held jointly with a
county with population of 100,000 or more, in
which case, ballots may be counted.

City
Secretary

16.74(a) & (c) 4th thru
close of 

polls

May 4 Last day to receive an application to cancel
mail ballot without also returning the ballot..

City
Secretary

16.59(a) 3rd

May 4 Last day for conducting first test of automatic
tabulating equipment to be used at a polling
place (at least 48 hours before used for
counting on election day).  To assure 48 hours
before 7 a.m. of election day, test must be by
3rd day.  Notice must be published at least 48
hours before date of test. 

City
Secretary

7.40(c) & (d) 3rd

*An asterisk in Column 5 indicates the time stated is not required by statute.
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Date Action
By or With

Whom Taken
Manual
Ref. § Column 5

May 4 Last day for conducting first test of DRE 
equipment to be used at a polling place or
central counting station  (at least 48 hours
before voting begins on election day).  To
assure 48 hours before 7 am of election day,
test must be by 3rd day. Notice must be
published at least 48 hours before test begins
for DREs. 

City Secretary 7.38(d)(1) &
(2)

3rd

May
4-6

Period to apply for late (emergency) early
voting because of death in family May 4 or
later. Requires absence from county on
election day.

City
Secretary

17.33 3rd

thru 1st

May
4-6

May
4-7

Recommended time to prepare list of
registered voters for early voting ballot board
if more than one early voting polling place. A
new law for 2016 requires the early voting
clerk to mark the names on the  list of
registered voters of persons who voted early
before this list is delivered to the precinct
election judges.

Period to apply for late (emergency) early
voting because of illness or disability
originating on or after Apr 25.

City
Secretary

City
Secretary

16.76
16.83(a)

17.17

*3rd

thru 1st

3rd thru
Election

Day,
5 p.m.

May 5 Last day for first test of automatic tabulating
equipment to be used at a  central counting
station.  Notice must be published at least 48
hours before date of test.

Presiding Judge 7.40(b) 2nd

May 6 Last day to deliver precinct list of registered
voters with the early voting voters marked, to
presiding judges and recommended date for
delivery of supplies to presiding judges.

City
Secretary

7.47(b)
16.83(j)

1st

May 6 Recommended date for delivery of equipment
to polling places (statutory deadline is 6 a.m.
on election day).

City
Secretary

7.48 *1st

May 6 RECOMMENDED DAY TO POST NOTICE OF
COUNCIL MEETING to canvass the returns if
canvass will be on 3rd day after election. Notice
must be posted at least 72 hours before time
of meeting.

City
Secretary

9.42(b) *1st

May 6 Last day to submit an application (by close of
business) for and vote a ballot by personal
appearance due to death in immediate family
that occurred May 4 or later.

City
Secretary

17.33(b) 1st

May 7 ELECTION DAY.  Polls are open 7 a.m. to 7
p.m.  Voting by sick or disabled voters at main
early voting place, 7 a.m. to 7 p.m., where
electronic voting systems are used at precinct
polling place.

City
Secretary

17.41 E Day

May 7 7 a.m. to 7 p.m. early voting clerk’s office must
remain open for early voting activities.

City
Secretary

9.23 E Day

*An asterisk in Column 5 indicates the time stated is not required by statute.
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2015 MAY 2016 ELECTION CALENDAR

Date Action
By or With

Whom Taken
Manual
Ref. § Column 5

May 7 5 p.m. deadline for late applications for ballots
from voters who became ill or disabled Apr 25
or later.

City
Secretary

17.16
17.17

E Day

May 7 Deliver early voting ballots, etc., to early voting
ballot board.  Second key to ballot box is
delivered by chief of police or marshal.

City
Secretary

16.73(a) E Day

May 7 7 pm deadline for receiving ballots from voters
who became ill or disabled Apr 25 or later.

City
Secretary

17.17 E Day

May 7 7 pm deadline for receiving early voting mail
ballots. After regular mail delivery, check mail
box for early voting mail ballots.

City
Secretary

9.23(c)
16.58(a)

E Day

May 7 Receive precinct records, voted ballots, etc. 
(Chief of police or marshal receives keys to
ballot boxes containing voted ballots.)

City
Secretary

Mayor

9.33(d)
9.34

E Day

May 7 UNOFFICIAL TABULATION OF RESULTS. City
Secretary

9.35 E Day

May 9 First day for public access to early voting by
mail roster and applications and for mailed
early voting ballot materials.  EXCEPTION:
Roster and materials for voters who submitted
an annual ABBM are not available for public
access until after the last election for which the
annual application applies.

City
Secretary

9.49(d)
16.56(g)
16.522(f)

+2

May 9 Last day to deliver provisional ballots to Voter
Registrar of each county in which city is
located.

City
Secretary

9.41(a) +2

May 10 Provide Official STATEMENT OF ELECTED
OFFICER NOT APPOINTED BY THE
GOVERNOR and OATH OF OFFICE  to
candidates who appear to have won, or may
win. These are now Secretary of State
Forms 2201 and 2204. These are provided at
this time for information. They must be signed
after the canvass.

City
Secretary

12.32(d) *+3

May
10-16

Period during which early voting ballot board
may meet to count ballots received from
outside the United States if the early voting
clerk certifies that all ballots mailed from
outside the United States have been received.

Early Voting
Ballot Board

16.74(f)(1) +3 thru
+9

May
10-18

PERIOD FOR OFFICIAL CANVASS.  Mayor
sets exact day and hour.  City secretary
records results in election register as soon as
practicable after canvass. [Canvass may occur
before 11th day only if all FPCA ballots have
been received and the EVVB has completed
the count of provisional ballots.]

City Council/ City
Secretary

9.42(b)
9.44

+3 thru
+11

May
10-18

Completion before canvass of report of early
votes cast for each candidate or measure, by
election precinct. 

City
Secretary

16.87 +3 thru
+11

*An asterisk in Column 5 indicates the time stated is not required by statute.
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May
10-18

AFTER CANVASS, ISSUE CERTIFICATE OF
ELECTION.

Mayor 12.23 +3 thru
+11

May 10-
May 31

Partial manual count of electronically counted
ballots if waiver not obtained from secretary of
state, must begin not later than 72 hours after
polls close and be completed by the 21st day. 
+21st day is Sat, May 28. The date is extended
to Tue, May 31 (+24th day), because Mon, May
30 is Memorial Day..

City
Secretary

9.45 +3 thru
+21

(+24)

May 12 Last day for receiving a ballot from outside the
United States.

City
Secretary

16.58(b) +5

May 13 Last day for provisional voter to present ID to
voter registrar or execute required affidavit.

Voter Registrar 16.261(g) +6

May 13 Early voting ballot board (EVBB) convenes to
count early voting ballots received by Thur,
May 12, from outside the United States, if the
early voting clerk did not certify that all ballots
mailed from outside the United States had
been received earlier. (Provisional ballots may
be processed at this time.)

Early Voting
Ballot Board

16.74(f) +6

May 13 Last day for voter registrar to complete the
review of provisional ballots.

Voter Registrar 9.41(c) +6

May 13 Last day for general custodian of election
records or presiding judge of the  early voting
ballot board to retrieve the provisional ballots
from the voter registrar unless the voter
registrar designates a time on the +7 day. 

City Secretary 9.41(c)
TAC §81.175

(d)(3) 

+6

May 13 Type A elected officials may qualify and
assume duties of office [LGC §22.006].  The
statute states 5th day after election, excluding
Sundays.  The resulting day is the 6th day after. 
Officials may not take office until the canvass
is complete unless the election was cancelled.

Candidate with
City

Secretary

12.34 +6

May 14 Last day for Voter Registrar to designate a time
of delivery of provisional ballots to the general
custodian of election records or presiding judge
of the EVBB. Time must be before the
convening of the EVBB.  May 14 is a Sat, but
this deadline is not extended. 

9.41(c)
TAC

§81.175(d) 

+7

May
15-23

ORDERING OF RUNOFF ELECTION, if
necessary, not later than 5th day after canvass. 

City Council
or

Mayor [1]

14.04 +8 thru
+16

May 16 Last day for the EVBB to convene for counting
the provisional ballots. (New date for 2016)

Early Voting
Ballot Board

16.77(b) +9

May 17 Last day for presiding judge of EVBB to mail
notices of rejected mail ballots to voters.

Presiding Judge of 
EVBB

16.78 +10

May 18 LAST DAY for conducting the official canvass
of the election.

City Council 9.42(b) +11

*An asterisk in Column 5 indicates the time stated is not required by statute.
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May 20-
May 31

Period during which notice of disposition of
provisional ballots must be mailed to voters.  If
10th day is Sat or Sun (May 21-22), last day is
Mon, May 23. If 10th day is Sat, May 28, last
day is Tue, May 31, because Mon, May 30 is
Memorial Day.

Presiding Judge of
EVBB

16.77(e) By 10th day
after

 canvass

May 30-
Jul 5

POSSIBLE PERIOD FOR RUNOFF
ELECTION, depending on date of official
canvass, unless a charter provides for a later
date.  If 45th day is Sat, Jul 2, the deadline
moves to Tue, Jul 5, because Mon is Jul 4 a
holiday.

City 
Secretary/

City Council

14.03 20th-45th

day after
canvass

May 31 Last day for mailing results of manual count to
secretary of state, if no waiver is obtained.
+21st day is Sat.  The deadline is extended to
Tue, May 31 (+24th day) because Mon, May 30,
is Memorial Day.

City
Secretary

9.45 +21
(+24)

Jun 6 Last day to transmit election results by city
precinct in electronic form to secretary of state.

Mayor
(Presiding Officer of

the Canvassing Com-
mittee)

9.44 +30

Jun 16 LAST DAY OF MANDATORY OFFICE
HOURS.

City
Secretary

2.15 +40

July 7 First day for transfer of voted ballots from the
locked ballot box to another secure container.

City
Secretary

9.50(g) +61

July 15 Last day for timely filing of semiannual report
of contributions and expenditures. 

City
Secretary

18.05 July 15

Nov 7,
2016

Last day of preservation period for ballots
and other precinct election records of city
election.

City
Secretary

9.50(g) +6
months

Endnotes

[1] Follow home-rule city's charter provision, if any.

[2] The city’s governing body may choose to conduct a mock student election under EC §276.007.  The
major steps taken for a general election should be taken for a student election.  The student election may
be held on the first day before the election, but results must not be published until after the polls close
on election day.

NOTE ON CALENDAR FOR SPECIAL OR RUNOFF ELECTION

To prepare a calendar for a special election to fill a vacancy in office, see M §13.02;   for a special
election on a measure, see M §15.02; for a runoff election, see M §14.03.

NOTE ON CONTEXT

When reading a section of the Election Code, remember to read the chapter and subchapter titles to
determine if the section you are reading applies to cities.

*An asterisk in Column 5 indicates the time stated is not required by statute.
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POLITICAL SIGNS 
 

State Law supersedes municipal regulation of certain political signs.  The state law 
regulating political signs is in Chapter 216 of the Local Government Code (216.903 text 
below) 
 
In summary the code reads: 
 
As long as a political sign is on private property and is less than 36 square feet in size, no 
more than eight feet high, not illuminated and has no moving elements; then the City can 
not regulate that sign. 
 
It is not permissible to place a political sign on the public right away, or on private 
property without the permission of the owner. 

 
 

LOCAL GOVERNMENT CODE 
 

CHAPTER 216. REGULATION OF SIGNS BY MUNICIPALITIES 
 
 § 216.903[0].  REGULATION OF POLITICAL SIGNS BY  
MUNICIPALITY.  (a)  In this section, "private real property" does  
not include real property subject to an easement or other  
encumbrance that allows a municipality to use the property for a  
public purpose. 
 (b)  A municipal charter provision or ordinance that  
regulates signs may not, for a sign that contains primarily a  
political message and that is located on private real property with  
the consent of the property owner: 
  (1)  prohibit the sign from being placed;                                      
  (2)  require a permit or approval of the municipality  
or impose a fee for the sign to be placed; 
  (3)  restrict the size of the sign;  or                                        
  (4)  provide for a charge for the removal of a political  
sign that is greater than the charge for removal of other signs  
regulated by ordinance. 
 (c)  Subsection (b) does not apply to a sign, including a  
billboard, that contains primarily a political message on a  
temporary basis and that is generally available for rent or  
purchase to carry commercial advertising or other messages that are  
not primarily political. 
 (d)  Subsection (b) does not apply to a sign that:                              
  (1)  has an effective area greater than 36 feet;                               
  (2)  is more than eight feet high;                                             
  (3)  is illuminated;  or                                                       
         (4)  has any moving elements. 
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